New Employee Paperwork Checklist
Name:____________________________ 
Position:___________________ 
Hire Date:_______________

Certifications


Viewed

Photocopied

Filed

Expiration  Date
1. Lifeguarding card

_______
__________

_____

____________

2. CPR-PR card


_______
__________

_____

____________

3. First Aid card


_______
__________

_____

____________

4. CPO/AFO card

_______
__________

_____

____________

5. Lifeguarding Instructor card
_______
__________

_____

____________

6. Water Safety Instructor card
_______
__________

_____

____________

7. W4








_____



8. I9 and Related Documents


__________

_____



9. Other__________________
_______
__________

_____

____________

10. Other__________________
_______
__________

_____

____________
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